






























 
 

MODEL ANSWERS WITH QUESTIONS OF  
PAPER V (AIR FORCE-PRACTICAL WITH BOOKS) OF SAS-II OF 

SEPT. 2018  
 

Ques. 1. (a) What are the responsibilities of AOG Cell in Air Headquarters?   
       (3 Marks) 

Ans. 1. (a) This Cell is to: - 
(i) deal with AOG inabilities transcribed by EDs. 
(ii) arrange supply against AOG demands submitted direct to Air 

Headquarters. 
(iii) take all action on the AOG demands till they are met and clearance 

is confirmed by the demanding units. 
           AOG Cells of provisioning sections dealing with aircraft are to 

maintain the prescribed AOG state register for each type of aircraft, 
indicating full particulars of the grounded aircraft and the items for 
lack of which the aircraft is grounded. The Cell is also to carry out 
an analysis of AOG inabilities aircraft-wise. 

(AUTHORITY: IAP-1541, CHAPTER – 3, PARA 12 AND 13) 
Ques. 1. (b) What are the percentages of Vocab rates prescribed for 

calculating the depreciated value of MT vehicles for the purpose 
of writing off of loss? How is residual value of a vehicle 
calculated when it is reduced to scrap after any occurrence and 
cannot be put in any of the defined classes?              
(6+1 Marks)  

Ans. 1. (b) The depreciated value of the vehicles will be calculated as under: - 
Class I (New) 100% of Vocab rate 
Class I (2nd hand) 80% of Vocab rate 
Class II 75% of Vocab rate 
Class III 66-2/3% of Vocab rate 
Class IV 60% of Vocab rate 
Class V (a) 55% of Vocab rate 
Class V (b) 50% of Vocab rate 
Class VI 20% of Vocab rate 

           The residual value of the vehicle which is reduced to scrap 
after any occurrence and which cannot be put in any of the above 
classes will be taken at 10% of vocabulary rates.  

(AUTHORITY: IAP 1501, CHAPTER – 23, PARA 14 (C) AND (D)) 
Ques. 2. (a) What actions are required to be taken by Deputy Director in 

charge of Provisioning in the event of stock-out of an item?      
      (3 Marks)   

Ans. 2. (a) Whenever there is a stock-out of an item, apart from making special 
efforts to obtain the immediate requirements, he must undertake 
detailed analysis of the circumstances leading to total depletion of 
stocks and take remedial action as necessary. All factors which have 
a direct bearing on the supply position, such as abnormal 
consumption, delays in financial approval or release of foreign 
exchange, finalization of contracts etc. should invariably be reported 
to his superiors. 
 



 
 

(AUTHORITY: IAP 1541, CHAPTER – 4, PARA-3(F)) 
Ques. 2. (b) State important points to be seen during audit of the  

IAFF(Q) 486.                                   (7 Marks) 
 

Ans. 2. (b) Flight Oil Book IAFF (Q) 486 is maintained by each Flight. In audit, 
it will be seen that: - 
(i) The arithmetical calculations are correct. 
(ii) The book is kept posted up to date. All erasures and scorings are 

attested by the Flight Commander or other authorized 
representative. 

(iii) The balance of Oil is struck off, as and when issues are made. 
(iv) Opening and Closing balances are correct. 
(v) Summary at the end of the month showing the following 

particulars has been prepared and attested by the Flight 
Commander or his authorized representative. 
(a) Opening Balance 
(b) Receipt during the month 
(c) Consumption during the month 
(d) Balance at the end of the month 

(vi) Drained Oil has been returned to store and the concerned  
R.V.  No. has been quoted in support. 

 

(AUTHORITY: CHAPTER –VI, PARA -196, PAGE -121 OF AFLAM) 
 

Ques. 3. (a) State important points to be seen during audit of the Register 
of Foreign Consignment.                            (3 Marks) 
 

Ans. 3. (a) This Register is subjected to general scrutiny to see that: - 
(i)   All Consignments received have been brought on charge. 
(ii)  The requisite documents viz. Packing Account and CRV are duly  
      passed on to Account Section. 
(iii) Adequate action has been taken to obtain Packing Account  
      where not received before the receipt of Consignment. 
 

(AUTHORITY: CHAPTER – IV, PARA-176, PAGE- 96 OF AFLAM) 
 

Ques. 3. (b) A Unit dispatched Air Force Stores on “Freight to pay” basis 
and delivery was taken by consignee by tendering a Military 
Credit Note. Comment on appropriateness of the action taken. 

     (7 Marks) 
 

Ans. 3 (b) Stores must not be dispatched “freight to pay” as such 
consignments are charged for at public tariff instead of military 
concessional rates, even though delivery may be taken by the 
consignee by tendering a Military Credit Note. Dispatching Officers 
are responsible for ensuring that Military Credit Notes are tendered 
with consignments to Railway authorities at the dispatching station. 
When dispatch of orders placed with civilian firms is authorized at 
Govt. expense, Military Credit Notes as far as possible should be 
issued to the firms with instructions that the Military Credit Notes 
are to be presented to the Railway authorities at the  
dispatching station. 

 
(AUTHORITY: IAP 1501, CHAPTER – 3, PARA-63) 



 
 

 

Ques. 4. (a) What is the period for which stock of MT fuel are to be 
maintained in respect of other than operational air fields? 
                                                                      (3 Marks) 
 

Ans. 4. (a) Stocks of MT Fuel are only to be maintained to meet day to day 
requirements or 7 days’ requirements if storage facilities exist, 
replenishment being drawn as necessary from the appropriate ASC 
Depot. AOsC-in-C and ACAS(LM), for units under their respective 
jurisdiction, may also fix a higher minimum number of days’ stock 
to be held, keeping in view the distance from Supply Depots to the 
unit. 

(AUTHORITY: IAP -1501, CHAPTER – 7, PARA -4(C)) 
Ques. 4. (b) For what purpose are Certificate Issue Vouchers (C.I.Vs.) used? 

              (3 Marks) 
Ans. 4. (b) Certificate Issue Vouchers (C.I.Vs.) are generally used to support 

strike off from stock record cards/tally cards, etc. of: - 
(i) Losses of equipment due to enemy action. 
(ii) Losses/damages to A.F. Equipment as a result of flying  
          accident. 
(iii) Deficiencies in consignments between A.F.  units  where  the  
         carrier is held responsible for the  loss  and  the  claims   are  
         raised against it. 

(AUTHORITY:CHAPTER – IV, PARA-110, PAGE-67 OF AFLAM) 
Ques. 4. (c) Which are the forms used to record payment issues/loan 

transaction?                                                            (4 Marks) 
Ans. 4. (c) The following forms are used to record payment issues/loan 

transaction: 
(i) IAFF(Q) 431- for payment issues and loans. 
(ii) IAFF(Q) 440- for payment issue of clothing to airmen. 
(iii) IAFF(Q) 440-B – for charging off loss / damage to Air Force  
          equipment etc. 
(iv) IAFF(Q) 509 – for payment issue of rations. 

(AUTHORITY: CHAPTER – IV, PARA -91, PAGE -59 OF AFLAM) 
Ques. 5. (a) Define (i) War Equipment Schedule (ii) Unit Equipment   

      (3 Marks) 
Ans. 5. (a) (i) War Equipment Schedule are documents defining the War 

Equipment for units and formations. 
(AUTHORITY: IAP-1501, GLOSSARY OF PROVISIONING TERMS, 
PARA-85) 
(ii) Unit Equipment comprises of Equipment which accompanies a 
unit on change of station. 
(AUTHORITY:IAP-1501, GLOSSARY OF PROVISIONING TERMS, 
PARA-83) 

Ques. 5. (b) List out main factors which govern provisioning?       (7 Marks) 
Ans. 5. (b) The main factors which govern provisioning are: - 

(i) The size of the Force, the role in which it is to be employed and 
its deployment. 

(ii) Unit establishments, rate of effort planned per aircraft per 
month. 

(iii) Stockage objective and maximum potential establishment 



 
 

authorised for provisioning. 
(iv) Technical and maintenance policy. 
(v) Rates of wastage and turnaround time in repairing the items.  
(vi) History of past consumption. 
(vii) Any special reserves to be held. 
 

(AUTHORITY: IAP-1541, CHAPTER – 1, PARA-36) 
 

Ques. 6. (a) In pricing of Equipment Vouchers, at what percentage are 
departmental charges levied and how are these departmental 
charges treated vis-a-vis cost of items?              (3 Marks) 
 

Ans. 6. (a) The departmental charges are to be charged in addition to the cost 
of items. The percentages of such charges are to be levied in 
accordance with the current Admin Instructions for the use of 
Priced Lists of I.A.F. Equipment (Part A).  

(AUTHORITY: IAP-1501, CHAPTER – 2, PARA-20) 
 

Ques. 6. (b) What are the main objectives of audit of expenditure?     
 (7 Marks) 

Ans. 6. (b) The main objectives of audit of expenditure are to ensure – 
i. That there is provision of funds for the expenditure duly 

authorized by competent authority; 
ii. That the expenditure is in accordance with a sanction properly 

accorded and is incurred by an officer competent to incur it; 
iii. That the claims are made in accordance with rules and in proper 

form; 
iv. That all prescribed preliminaries to expenditure are observed 

such as proper estimates framed and approved by competent 
authority for works expenditure, the requisite certificates 
obtained, where necessary, before disbursement of pay to a 
government servant etc. 

v. That the expenditure sanctioned for a limited period is not 
admitted in audit beyond that period without further sanction; 

vi. That payment is made to the proper person and that it is so 
acknowledged and recorded that a second claim against 
Government on the same account is impossible. 

vii. That the charge is correctly classified and that if a charge is 
debitable to the personal account of a contractor, employee or 
other individual or is recoverable from him under any rule or 
order, it is recorded as such in a prescribed account and the 
recovery is watched; 

viii. In cases of purchases of stores, that they been accounted for in 
the prescribed store accounts and that the rates are same as 
contracted for or are certified as correct by proper authority; 

ix. In respect of bills of contractors of the Military Engineer Services, 
that the terms of the contract or other agreement have been 
adhered to; 

x. The rates entered in the bills for transport for the movement of 
troops and stores, when such transport is not provided for by the 
Army Service Corps, agree with the contract or tariff rates and 

     that the warrants, credit notes or passage orders have been 
signed by the officer authorized to sign them, and that they have 



 
 

been properly issued under the rules, and 
xi. That the expenditure does not involve a breach of any of the 

standards of financial propriety.        
   (AUTHORITY: CHAPTER – I, PARA-39, PAGE-22 OF AFLAM) 

 

Ques. 7. (a) How are items of clothing accounted for with regard to 
provisioning? Explain.                               (3 Marks) 

Ans. 7. (a) All items of clothing are to be accounted for by sizes. A separate 
IAFF (Q) 468 or IAFF (Q) 522 is maintained for each size in order to 
provide adequate records for provisioning purposes. (The size 
number of the item to follow immediately after the reference number 
i.e. Jackets B/G, Airman size 13, to read Section 22-F, Reference 
35/13)   

(AUTHORITY: IAP-1501, CHAPTER – 2, PARA-52) 
Ques. 7. (b)(i) Who is normally responsible to initiate write off action when 

the discrepancy is not admitted by the consignor?      (2 Marks) 
Ans. 7. (i) In such cases, where the discrepancy is not admitted by the  

consignor, it is normally the responsibility of consignee unit to 
initiate write off action. 

Ques. 7. (ii)
  

In which cases of discrepancies, write off action will have to be 
initiated by the consignor unit?                (5 Marks) 
 

Ans. 7. (ii) In the following cases, necessary write off action will be initiated by 
the consignor unit: - 
(a)  Losses of petrol, benzyl oil and lubricants occurring between 

A.S.C. Supply Depots and Air Force Units and landing grounds. 
(b)  Deficiencies reported by Foreign Governments. 
(c)  Losses or damage to equipment in transit to civilian contractors 

from Air Force Units.  
(d)  Loss or damage attributable to faulty packing at consignor’s end 

or for other reasons admitted by the consignor. 
(AUTHORITY: IAP -1501, CHAPTER – 10, PARA-2) 

 

Ques. 8. (a) When can a new PCRC for an item be raised and what does it 
contain? What action is necessary if the card is for an in-lieu 
item and why?                                  (3 Marks) 

Ans. 8. (a) A new PCRC for an item should be raised only after verifying that no 
card for the item already exists. The card should contain correct and 
comprehensive details as given in the relevant publication or 
schedule of spare parts. If the card is for an in-lieu item, it should be 
suitably cross-referred to the card for the item substituted so that 
assets and liabilities of both are considered together. 

(AUTHORITY: IAP-1541, CHAPTER – 4, PARA-5(A)) 
Ques. 8. (b) When is the Half Yearly Report on general appraisal of the audit 

objections required to be sent by Station Commander to 
Controlling Command HQrs and what does it contain? 

 (1+6 Marks) 
Ans. 8. (b) The Half Yearly Report on general appraisal of the audit objections is 

required to be sent by Station Commander to Controlling Command 
HQrs in October (for Apr-Sep) and in April (for Oct-Mar). It should 
cover the following points: 
(i) Latest position indicating receipt of fresh objections and 



 
 

settlements obtained during the period. 
(ii)Action taken to clear old objections/observations, reduce 

incidence of fresh objections/observations and to avoid recurrence 
in future. 

(iii)Nature of difficulties experienced in settlement of old audit 
objections/observations and the ways and means in which 
Command can give assistance in improving the situation.  

(iv)List of objections/observations pending for over one year at the 
Unit level with one-line summary, together with the reasons for 
such objections/observations pending without raising statement 
of case. 

 

(AUTHORITY: IAP-1501, CHAPTER–1,PARA-17 OF AFO 22/2000) 
 

 



 
 

MODEL ANSWERS WITH QUESTIONS OF  
PAPER V (NAVY-PRACTICAL WITH BOOKS)        

OF SAS-II EXAM.OF SEPT. 2018  
 

Ques. 1. (a) A high value equipment surveyed after return by INS Kuthar has 
been issued by Material Organization, Visakhapatnam to a 
private firm for carrying out repairs. What are the checks to be 
exercised by the concerned NLAO in respect of such items issued 
to private firms for repair?                                          (4 marks) 

 

Ans. 1. (a) The following checks are to be exercised: 
i. That Form S-134 is prepared and subsidiary ledgers are opened 

for accounting stores sent for repair. 
ii. That stocks of stores issued for repairs are verified jointly by 

representative of Material Organization and the repair 
organization. 

iii. Certificate confirming custody of stores under repair is obtained 
every six months from the private firms to whom repair is 
entrusted. 

iv. Return of items issued for repair is watched. 
v. Action is taken to effect recoveries from the repair organization in 

cases of non-return of stores or change in condition of stores.  
vi. Stores sent for repair are normally returned within 6 months. 

 

(AUTHORITY: PARA -87, NLAO MANUAL, 2000) 
 

Ques. 1. (b) What are the guidelines for fixation of Guiding/Reserve price of 
surplus Naval Stores other than Salvage/Scrap?          (3 marks) 
 

Ans. 1. (b) The guiding/reserve price will be fixed as follows: 50% of Book Value 
in case of Serviceable Stores; 40% of the Book Value in case of 
Repairable Stores. In cases where book value is not available and are 
non-pattern items, reserve price will be fixed in consultation with the 
professional officers keeping in view, the condition of the stores, the 
prevalent market rates and utility as such or in modified form for 
civil use. 

 

(AUTHORITY: PARA -91, NLAO MANUAL, 2000) 
Ques. 1. (c) The book value of an equipment being disposed by a Naval Store 

Depot is Rs. 3,50,000/-. However, the sale proceeds of the 
equipment on disposal as per procedure amounted to Rs. 
3,05,000/-. In such a case will a Loss Statement be required to 
cover the gap? What are some of the instances where a Loss 
Statement would not be required?       (3 marks) 
 

Ans. 1. (c) A Loss Statement would not be required in cases of difference 
between book value and sale proceeds of stores disposed of as per 
procedure. Similarly, a Loss Statement would not be required if 

i. Transit losses recoverable from the carrying company have been 
made good by the company concerned. 

ii. Deterioration in stock adjusted on transfer vouchers provided the 
change in condition is due to fair wear and tear. 



 
 

iii. When the discrepancy in stores received from depots, Army, Air 
Force or factories in good outward condition is trifling. 

 

(AUTHORITY: PARA-96, NLAO MANUAL, 2000) 
 

Ques. 2. (a) Calculate the Minimum Stock Levels (MSL) of the following Naval 
Store items from the data given below: 
Item Category Co-

efficient for 
MSL 

Data on Annual Consumption for 
the past three Years 

  2013-14 2014-15 2015-16 
A 0.6 120 150 180 
B 1.3 180 150 210 
C 1.1 90 120 150 

               (6 marks) 
 

Ans. 2. (a) MSL is calculated using the following formula: MSL = ACL (CCM). 
ACL is to be calculated by averaging the consumption of the previous 
three years giving the weightage of 3:2:1. The MSL for the items are 
as follows:  
The MSL for Item A is [(180*3/6)+(150*2/6)+(120*1/6)]*0.6 = 96 
The MSL for Item B is [(210*3/6)+(150*2/6)+180*1/6)*1.3 = 185 
The MSL for Item C is [(150*3/6)+(120*2/6)+90*1/6)*1.1 = 130 

 
(AUTHORITY: PARA 5.18, MATERIAL PLANNING MANUAL FOR 

INDIAN NAVY) 
 

Ques. 2. (b) What is the broad basis for Category Co-efficient for MSL (CCM) 
values for Naval Store items? What is the CCM where VED and 
ABC classifications have not been done?                     (4 marks) 
 

Ans. 2. (b) The logic governing CCM values is to keep the MSL in descending 
order with reference to VED analysis and in ascending order with 
reference to ABC analysis. Till VED and ABC classifications are done, 
CCM is to be taken as 1.2 for all items. 
 

(AUTHORITY: PARA 5.20, MATERIAL PLANNING MANUAL FOR 
INDIAN NAVY) 

 

Ques. 3. (a) Bring out the significance of the following standard clauses of 
the Contract. 

a. Risk Purchase. 
b. Liquidated Damages. 
c. Fall Clause. 
d. Force Majeure.     (4 x 2 ½ marks) 

Ans. 3. (a) RISK PURCHASE: Should the Supplier fail to supply an item within 
the contracted delivery period or repudiates the contract before the 
delivery date, the purchaser, without prejudice to his right to recover 
damages for breach of contract, may cancel the contract in part or in 
whole and may purchase at the risk and cost of the supplier the item 
not delivered within 12 months of the breach of contract. The 
purchaser shall serve a notice of such purchase on the defaulting 
supplier. 

 



 
 

(b) LIQUIDATED DAMAGES: In the event of a Supplier’s failure to 
deliver on time, the Purchaser, at his sole discretion, may deduct 
from the payment 0.5% of the contracted price of the undelivered 
stores for each week or part thereof till the item is delivered, subject 
to a maximum of 5% of the price of the stores not delivered on time. 

 

(c) FALL CLAUSE: The price charged for the stores supplied under the 
contract by the Seller shall in no event exceed the lowest prices at 
which the Seller sells the stores or offer to sell stores of identical 
description to any persons/Organisation including the purchaser or 
any department of the Central government or any Department of 
state government or any statutory undertaking the central or state 
government as the case may be during the period till performance of 
all supply orders placed during the currency of the rate contract is 
completed. 
 

(d) FORCE MAJEURE: Force Majeure literally means greater force. 
These clauses excuse a party from liability if some unforeseen event 
beyond the control of that party prevents it from performing its 
obligations under the contract. Typically, force majeure clauses cover 
natural disasters or other acts of God, war, or the failure of third 
parties, such as suppliers and subcontractors, to perform their 
obligations to the contracting party.  
 

(AUTHORITY: DPM 2009) 
 

Ques. 4. (a) Naval Dockyard, Mumbai has purchased 100 ton EOT Crane from 
M/s XXXX.  Post installation and commissioning the relevant 
documents have been sent to PCDA Mumbai for audit and release 
of payment.   As an Asst. Accounts Officer in the Stores section 
what is the list of documents that you will be looking for to 
process the payment?                                                (5 marks) 
 

Ans. 4. (a) The list of documents for processing the payment are:  
i. Contingent bill signed by the purchase officer 
ii. SRV 
iii. Indent with financial sanction 
iv. Purchase Order with amendments if any 
v. CST and minutes of NLC, where applicable 
vi. Inspection note, where applicable 
vii. Bank guarantee for Security Deposit, where applicable 
viii. Other relevant documents 

 

AUTHORITY: PARA 11.11, PROCUREMENT MANUAL (MM-3) 
 

Ques. 4. (b) What are the various methods adopted to ensure quality of 
material procured from the vendors?  Bring out at least four of 
such methods along with their significance in ensuring quality? 

                                            (5 marks) 
Ans. 4. (b) The methods adopted to ensure quality are:  

i. Quality through specifications: It should be ensured that detailed 
specifications are provided in the RFP as per the requirement of 
the users.  This will ensure only vendors confirming to the 
specifications supply the item. 



 
 

ii. Quality through sourcing: Procurement of items from reputed 
and established sources would help ensure quality. 

iii. Acceptance on firm’s certificate of quality: In case of reputed 
manufacturers, the firm’s certificate of quality would help provide 
assurance on quality. 

iv. Inspection before dispatch: Inspection by a DGQA Agency would 
help in ensuring quality. 

v. Inspection on receipt: Consignments should be inspected on 
arrival for the required quality and to check if any damage has 
occurred. 
 

AUTHORITY: CHAPTER 8, PROCUREMENT MANUAL (MM-3) 
 

Ques. 5. (a) What is the ‘Extent of Audit’ as prescribed in the Naval Local 
Audit Manual with reference to verification of Castings and 
Balances and Linking of Receipts and Issues?  

                                (5 marks) 
 

Ans. 5. (a) The following is the extent of Audit as prescribed at Appendix A of the 
NLAO Manual: 
i. Verification of Castings; Closing Book Balances; Opening Book 

Balances – Cent Percent. 
ii. Linking of receipts of transfer inwards; Centrally/Locally 

Purchased Stores; Locally Purchased Stores – 33-1/3 % of 
vouchers and every voucher of Rs. 1,000/- and above for 
purchases. 
 

(AUTHORITY: APPENDIX A OF NLAO MANUAL) 
 

Ques. 5. (b) Can the Naval Local Audit Officer extend the scope of Local 
Audit beyond the extent prescribed in the NLAO Manual? Please 
comment.                                                                    (5 marks) 

Ans. 5. (b) The restriction of local audit to the extent shown in Appx ‘A’ will be 
dependent on the fact that the store accounts of the ships and estts. 
Have been kept reasonably well in the past and have been free from 
serious or numerous audit objections.  If during recent visit to a 
Ship/Establishment (for during the current visit) difficulty has been 
or is experienced in obtaining full and free access to any essential 
account or record or in obtaining any important explanations etc. or 
if, during the course of a test check the NLAO (or the SO(A) in his 
absence) feels that he is seriously ‘put upon enquiry’ he should 
extend the scope of audit using his discretion and judgement as to 
how this should be done and to what extent.  In all such cases the 
NLAO should report the facts specifically to the CDA(N) and record 
his reasons for enhancing the extent of the audit.  

 

(AUTHORITY: PARA 34 OF NLAO MANUAL) 
  

Ques. 6. (a) When are composite pack rations issued and how are they 
regulated?                                                                   (4 marks) 
 

Ans. 6. (a) Officers and Sailors will be issued composite Pack Rations free on 
such occasions when normal food cannot be cooked i.e. during 
landing party operations and to sailors only in lieu of normal scale at 



 
 

the discretion of the Officer Commanding. The packs will be two 
types- vegetarians and Non-vegetarians.  Normal rations otherwise 
admissible under the current rules, will not be admissible when pack 
rations are issued.  No cash compensation will be admissible in lieu 
of Composite Pack Rations.  The scales of Composite Pack Ration are 
given in Appx K to Victualling Manual.  
  

(AUTHORITY: APPX K OF VICTUALLING MANAUL) 

Ques. 6. (b) What are the various stock holding groups in a Base Victualling 
Yard(BVY)?  What are the responsibilities of these stock holding 
groups?                                                                  (6 marks) 

 

Ans. 6. (b) The following are the various tock holding groups in a BVY- 
i. Basic Group- Stock of all bagged provisions such as cereals, 

milled products eg. Rice, Atta, Dals and Condiments etc are kept 
in this group. 

ii. Necessaries Group- Stocks of all tinned provisions are stored in 
this group. Eg. Milk tinned, Fruits tinned, Oil Hydrogenated and 
tea etc. 

iii. Fresh Group- Stock of all fresh provisions are obtained and 
supplied by this group.  The butchery and bakery also function 
under this group. 

iv. Packing Material Group- This section is responsible for the 
stowage and the maintenance of all packaging material. 

v. Hospital Group- Stocks of sago, tapioca, Custard Powder, 
Vermicelli etc are stocked in this group. 

vi. Clothing and Messtraps- This section is responsible for the 
demanding stowage issued and accounting of clothing stores and 
messtraps items. 
 

        Stocks holding groups are responsible for the stowage and issue 
of store in their respective groups.  They are to maintain stock tally 
sheets for such items and are to keep them posted up to date.  As 
and when issue orders are received from the central ledger section 
for issue to units, the stores should be kept ready for collection by 
the units representative.  At the end of the day, a daily balance sheet 
is to be prepared on form IAFS 1531 in duplicate, by the group 
concerned, showing all receipt and issues and balances.  The original 
copy of the daily balance sheet together with all vouchers is to be 
forwarded to the ledger section for posting.   
 

(AUTHORITY: PARA 1620 & 1621 OF VICTUALLING MANUAL) 
 

Ques. 7. (a) What is the rationale for providing additional financial sanction 
for growth of work in refits of ships/submarines?         (5 marks) 
 

Ans. 7. (a) The SOW in refits of ships/submarines are usually non-deterministic 
and dynamic in nature with regard to resources required for 
completion.  The growth of work, a feature typical of refits/repairs, is 
dependent inter alia on factors such as Age of Ship/Submarine, 
Condition of onboard equipment/machinery, Condition of Hull, role 
and exploitation pattern, duration between formulation of work 
package and actual execution of work, modifications and Additions & 



 
 

Alterations.  Additional financial sanction up to 15% of Contract 
Value would be catered for such Growth of work.  Payment in all 
such cases will be made at actual subject to the respective ceiling 
stipulated for the Navy and Coast Guard.  A Post Refit Report would 
be drawn up for distribution to all concerned including the IFA. 

 

(AUTHORITY: PARA 14.7.1 OF DPM 2009) 

Ques. 7. (b) Write a short note on the following in the context of offloading 
of refits/repairs of ships/submarines. 

(i) Post Defecation Demand (PDD) spares 
(ii) Loading in case of defect list items “not quoted” 

                             (2.5 marks each) 
Ans. 7. (i) Post Defectation Demand Spares- The spares required for completion 

of repairs/refit, which are evident only upon opening up/dismantling 
of the equipment/system and can normally not be foreseen at the 
time of formulation of scope of work. 
 

(AUTHORITY: PARA 14.1.1 (G) OF DPM 2009) 
 

(ii) In order to ensure that all offers are compared in an equitable and 
fair manner, loading would be resorted to for determining the L1.  
During this process, the bids with unresponsive sections/sub-
sections would be loaded by the amount quoted by the highest bidder 
for that particular section/sub-section for preparing CST.  The Bid 
shall be deemed to be responsive only if the firm accepts the loading 
in writing. 

 

(AUTHORITY: PARA 14.9 OF DPM 2009) 
 

Ques. 8. (a) What are the circumstances under which stores are returned by 
ships/establishments?                  (5 marks) 
 

Ans. 8. (a) Stores may be returned by ships/establishments in any of the 
circumstances: 

i. Serviceable permanent stores in excess of Establishment and no 
longer required on board 

ii. Unserviceable permanent stores surveyed on board by dockyard 
officers 

iii. Unserviceable permanent stores returned to dockyard for survey, 
serviceable consumable stores no longer required on board 

iv. Unserviceable consumable stores or arising which have a salvage 
value  

v. When de-storing  
vi. Arising of metal and scrap material 
vii. Accountable packages 

 

(AUTHORITY: PARA 178 OF NAVAL STORE KEEPING MANUAL) 

Ques. 8. (b) What is the purpose of survey of stores returned from 
ships/establishments to Naval Dockyard/Naval Store Depot?  

               (5 marks) 
 

Ans. 8. (b) A survey is the procedure which is carried out when Naval Stores 
must be: 

i. Condemned as a result of damage/deterioration 



 
 

ii. Appraised as to the suitability and/or loss of utility 
         The purpose of survey is to provide a record for: 

i. An administrative review of  
 The condition of the article 
 The clause of the condition 
 Recommendation for its disposal 
ii.     An authority to take the item off charge. 

 

(AUTHORITY: PARA 172 & 173 OF NAVAL STORES KEEPING 
MANUAL) 

 

 



 
 

MODEL ANSWERS WITH QUESTIONS OF  
PAPER V (FACTORY-PRACTICAL WITH BOOKS)       

OF SAS-II EXAM.OF SEPT. 2018  
 

Ques. 1. (a) What is belated payment and when it is admissible?  
    (21/2 marks) 

Ans. 1. (a) If at the time of payment, a workman discovers that he has not been 
paid for certain work he has done during the past month he will at 
once report the matter and after investigation any amounts due will 
either be paid to him on supplementary pay roll or included the 
wages for the following month. Beyond this, no belated claims will be 
admitted unless supported by a written order of the General 
Manager recording the reasons allowing the belated claims.  Belated 
payments for work done in previous months are ordinarily 
inadmissible. 

 

(AUTHORITY: PARA 221 OF OM VI VOL.I)  

Ques. 1. (b) The GM of an Ordnance Factory orders drawal of Stockpile item 
on the ground that it is urgently required for production       -    
Comment.       

 (21/2 marks) 
 

Ans. 1. (b) No Stock Pile items should be used by factories without prior 
approval of the OFB/DGOF. (21/2 marks) 

 

(AUTHORITY: PARA 515 (II) OF OM VI VOL.I)  
Ques. 1. (c) Who is responsible for maintenance of Syllabus of Work Order - 

Part I?   
(21/2 marks) 

 

Ans. 1. (c) PR Section of PCA(Fys) Kolkata is responsible for maintenance of 
Syllabus of Work Orders – Part I. 

 (21/2 marks) 
 

(AUTHORITY: PARA 998 OF OM VI VOL. III)  
Ques. 1. (d) Performance Security Deposit has been imposed on a store 

procurement supply order worth Rs.1 lakh with 50% option 
clause   -    Comment.   

(21/2 marks) 
 

Ans. 1. (d) For the cases valuing below Rs.2 lakhs, PSD may not be insisted. 
(21/2 marks) 

 

(AUTHORITY: PARA 7.7.3 OF OFBPM 2010) 
 

Ques. 2. (a) For what purpose the following Kind of Documents (KOD) are 
used for: 
1. KOD  21,29 
2. KOD   24,26 
3. KOD   27,42 
4. KOD  22,47       

 (4 marks) 



 
 

 
Ans. 2. (a) Material Section of Accounts Office should control the allotment of 

adjustment vouchers under the various kinds of documents (K.O.D.) 
as under: 

KOD 21,29 – Plus and Minus Receipt 
KOD 24,26 – Plus and Minus Issue  
KOD 27,42 – Plus and Minus Demand Notes  
KOD 22,47 – Plus and Minus Return Notes  
 

(AUTHORITY: PARA 429 OF OM VI VOL.I) 
 

Ques. 2. (b) Describe the important points for carrying out the Analysis in 
respect of Principal item of Production of an Ordnance Factory? 

         (6 marks) 
 

Ans. 2. (b) (i) This analysis will be confined to Principal items of production.  
(ii) Only the principal factory-manufactured component will be 
analysed for the purpose of presentation of the final cost of the 
assembled product. 
(iii) A list of principal items for which the analysis is to be carried out 
is intimated by OFB and the principal components requiring analysis 
will be noted against each item of the list with reference to the 
standard estimates.  
(iv) The analysis will be incorporated in the reported cost for the final 
items in the half yearly statement of rates as well as the annual 
statement of principal items of production.  
(v) The element wise analysis for components should be based on 
average actual cost for the component for the half-year or year as the 
case may be. Where this is not possible in respect of any particular 
component, standard estimates may be used as the basis for split up 
of component cost. The splitting up of the components into the 
different elements of cost should be in proportion to the same 
element in the actual cost or estimated cost as the case may be.  
(vi) While reporting the cost for the finished items, suitable 
annotation should be given in the remarks column indicating the 
components as well as the basis of split up. 

 

(AUTHORITY: PARA- 661 (I) TO (VI) OF OM VI VOL.II)  
 

Ques. 3. (a) State the important things that are required to be ascertained 
through technical bid issued by Ordnance Factories?   

(4 marks) 

Ans. 3. (a) (i) The firm that required financial capability- ascertained by the 
turnover in the last five years. 

(ii) That it has the requisite manufacturing capability – by listing out 
the required Machines and manufacturing facilities and 
ascertaining the ownership thereof. 

(iii) That the firm is properly registered with the Sales Tax, Income 
Tax, Excise and the taxes which it has been paying shows 
evidence of its activities. 

(iv) That it has the proper licence. 
(v) Supplies of the similar products made in previous years. 



 
 

(AUTHORITY: PARA- 4.3.11 (I) TO (V) OF OFBPM 2010) 

Ques. 3. (b) What are the important features of SBI (CMP)?    
 (4 Marks) 

 

Ans. 3. (b) IMPORTANT FEATURES OF SBI-CMP:  
 

1. Hosting of a Secured Web-Portal to work as a Payment Gateway. 
Uniform and approved process across the country with a stricter 
Turn Around Time. Payment files processed on the same day.  
2. Secured Payment Gateway for integration of Defence Accounting 
Offices with the Core Banking System of SBI. Portal Hosted and 
User-ID PWD created for the Users to upload and authorise the file.  
3. Settlement of Fund with RBI CAS Nagpur based on mandate 
without any physical cheque. Payment is released to beneficiaries 
before seeking fund. 
4. Daily updation of paid or unpaid data by CMP to all the Accounts 
Offices for online reconciliation of payment records. Being done on 
daily basis supported by Payment Scroll. 
5. Web based system for reconciling the entries and Accounts on 
daily basis. Correct reporting mechanism of transactions and 
accounts. Scrolls Uploaded on the Portal contains full history of the 
transaction including payment reference number and date of 
settlement with RBI.  
6. Centralised monitoring of Turn Around Time and Control with the 
Defence Accounts.  
7. As Processing of files, Payment to Beneficiaries, Capturing of 
Payment Reference Number, Settlement of fund with RBI and 
uploading of Scroll. 
 

 

(AUTHORITY: ANNEXURE XX TO CHAPTER IV OF OM VI VOL.III) 
 

Ques. 3. (c) How Component Abstract is prepared?      
 (2 marks) 

Ans. 3. (c) Component Abstracts are prepared through costing package from 
Red demand note and Return Notes.  

(AUTHORITY: PARA 624 (III) OF OM VI VOL.II) 
 

Ques. 4. (a) When, the payment of overtime will arise under Departmental 
rules and under section 59 of the Factories Act 1948? 

                        (4 marks) 
 

Ans. 4. (a) Payment of overtime under Departmental rules will arise when a 
workman works beyond the normal working hours of 
Ordnance/Ordnance Equipment Factories which has been fixed at 
44 ¾ hours per week i.e. 8 hours on all week days and 4 ¾ hours on 
Saturdays.  
Payment of overtime under Section 59 of the Factories Act, 1948 
arises for work done beyond 9 hours a day or 48 hours in a week. 
The total of the overtime hours worked in a week should be divided 
into overtime hours under Factories Act and Departmental overtime.  

 

(AUTHORITY: PARA 191&192 OF OM VI VOL.I) 
 



 
 

Ques. 4. (b) What are the points to be ensured while concurring the loss 
statement pertaining to store loss?      

 (4 marks) 
Before the Accounts Officer agrees to write off the amount involved 
he will scrutinize each item of loss to ensure that :-  

 (i) the loss statement has been correctly prepared and priced. 
 (ii) no breach of accounting rules has contributed to the loss  
(iii) the loss has been properly investigated according to rules.  
(iv) the remedial measures suggested are satisfactory. 

 

(AUTHORITY: PARA 472 OF OM VI VOL.I) 
Ques. 4. (c) A Supply Order with a total value of Rs.4,00,000/- with 100% 

option clause in respect of material procurement has been post 
audited by BAO?    -  Comment. 

    (2 marks) 
It has been decided by OFB that the cases valuing less than 
Rs.10,00,000 (Ten Lakhs) TPC may not be held in order to facilitate 
the procurement on a fast track mode. However, as per GFR the 
purchases above Rs. 1,00,000 (One Lakh) will be done through 
tendering. The cases below Rs.10,00,000/ (Ten Lakhs) but above 
Rs.1,00,000/ (One Lakh) will be processed on file by the Provisioning 
section of the Factory.  

(AUTHORITY: PARA 523 O OF OM VI VOL.I (2 MARKS 

Ques. 5. (a) Calculate the Incentive Bonus payable to a Maintenance Worker 
whose basic pay is Rs.22500/- and is attached to a Production 
Section during March 2018.  The total PW earnings of the 
section during March 2018 was Rs.11,70,000/- and the total 
Time Wages was Rs.5,83,245/-. The Maintenance Worker was 
present on all working days in the month.     

(7 marks) 
 

Ans. 5. (a) Maintenance worker attached to Production Shop will be paid 50% 
of the Piece Work Profit earned by the Piece Worker of the Shop. 
 
   PW earnings  Rs.11,70,000 
   Time Wages  Rs.5,83,245 
   Profit   Rs.5,86,755  (diff between PW earning-TW) 
 
   As PW Profit is more the 100%, PW Profit of the section will be 

restricted to 75%. 
 
   The Maintenance Worker will entitled to 50% of the section Profit 

which is  75/2=37.5% 
 
   Time wages of the Maintenance Worker  Rs. 22,500 
   Incentive Bonus              22,500 x 37.5/100 
                Rs.8438 

 
(AUTHORITY: NOTE BELOW PARA 153, PARA 155 AND PARA 

238 OF OM VI VOL.I) 
 



 
 

Ques. 5. (b) What are the points to be checked by the contract concluding 
authority for initiating the case for extension of Letter of 
Credit?    

(3 marks 
Ans. 5. (b) The following points should be checked by the Contract concluding 

authority before initiating the case for extension of LC:  
(a) Extension of delivery date in the contract and corresponding 
amendment in LC for latest date of shipment. 
(b) Performance Bank Guarantee (PBG) extension.  
(c) Onus of charges for LC extension. An LC may be extended only 
with the prior concurrence of the IFA, where the LC was originally 
opened with the concurrence of integrated finance, and approval of 
the CFA. 

 

(AUTHORITY: PARA 516 F OF OM VI VOL. I) 

Ques. 6. (a) In a Principal Ledger, explain in detail, items being dealt in the 
following account: 

i. WIP  
ii. Balance Account 

iii. Revenue Outlay Account       
 (6 marks) 

 

Ans. 6. (a)(i) WORK-IN-PROGRESS ACCOUNT:  Opening value, Direct Material, 
Direct Labour and overhead leviable credit side contains "Cost of 
Production" as per Manufacturing Statement A and Departmental 
Material utilized on indirect work orders. Cost of abnormal rejection 
is kept out of production by crediting this account and debiting 
capital outlay Account. The under/over absorbed variable/Fixed 
charges are shown on credit/debit side. Closing work in Progress is 
shown on credit side. 
 

(ii) BALANCE ACCOUNT: Details the closing value of various assets and 
liabilities, balance should agree with the balance as per "Capital 
outlay Account". 
 

(iii) REVENUE OUTLAY ACCOUNT: One of the main Control Account. 
The balance of this account along with Capital Outlay Account must 
agree with the balance as per "Balance Account" when all the 
accounts are finally closed. 
 

(AUTHORITY: PARA 841(B) XV,XLIV,XLII OF OM VI VOL.II) 
 

Ques. 6. (b) Name the voucher used for transfer of Machinery from one 
factory to another factory?        

(2 Marks) 
Ans. 6. (b) Transfer of Machine is made through ‘M’ series Issue Vouchers.  

(AUTHORITY: PARA 749 OF OM VI VOL. II ) 
Ques. 6. (c) How a Finance Member can be overruled by the Chairman of the 

TPC? 
      (2 marks) 

 
Ans. 6. (c) The difference of opinion, if any, should be recorded in writing which 

may be overruled by Chairman/TPC with suitable justification in 



 
 

writing. In case of difference of Opinion, they should record their 
views on the TPC Minutes itself.         
          

(AUTHORITY: PARA 525 D OF OM VI VOL.I) 
 

Ques. 7. (a) What are the circumstances under which procurement from a 
single source may be resorted to by an Ordnance Factory?   
                                                                        (3 marks) 
  

Ans. 7. (a) It is in the knowledge of the user department that only a particular 
firm is the manufacturer of the required goods. 
 

(i) In a case of emergency, the required goods are necessarily to be 
purchased from a particular source and the reason for such 
decision is to be recorded and approval of competent authority 
obtained 
 

(ii) For standardization of machinery or spare parts to be 
compatible to the existing sets of equipment (on the advice of 
competent technical experts and approved by the competent 
authority), the required items is to be purchased only from a 
selected firm. 
 

 

(AUTHORITY: PARA 4.7.1 (I) TO (III) OF OFBPM 2010)  

Ques. 7. (b) Name the categories of transactions for which Nominal Vouchers 
are prepared.                                            (4 marks) 

 

Ans. 7. (b) Stores will be accounted for by nominal series of vouchers for very 
limited and essential purposes. Broadly the following categories of 
transactions will be documented by nominal vouchers – Receipt – 
  

(a) Loan items  
(b) Stores wrongly received.  
(c) Stores returned by parties to whom the same were issued on 
loan/as assistance for fabrication.  
(d) Stores received for rectification or/repair or processing. (e) 
Samples for test. 
 

 

(AUTHORITY: PARA 489 OF OM VI VOL.I ) 
 

Ques. 7. (c) What is Plan Finalization Committee and explain the action 
taken by the committee?                (3 marks) 
 

Ans. 7. (c) PFC normally approves RR Plans by First Quarter of the financial 
year. New Capital projections are based on the long-term project 
plan or for investments of isolated nature, the specific requirement of 
the factory etc. PFC/OFB will examine the recommendations of 
PFC/Factory and accord approval of RR demands. OFB level PFC is 
headed by the Concerned Operating Member/ Addl. DGOF in 
association with DDG/Engg., DDG/Operating Division and 
Controller of Finance/Addl. Controller of Finance.   
  

 

(AUTHORITY: PARA 523 W OF OM VI VOL. I) 
  



 
 

Ques. 8. (a) What is the method for pricing the following receipt vouchers?   
(i) receipts from production of own factory  
(ii)receipts on account of transfer from stock pile / capital  
(iii) receipts from surplus found in stock taking  
(iv) receipts from the departments other than defence    

(4 marks) 
Ans. 8. (a)(i) The receipts under this category should be valued at the actual cost 

of production as shown in cost cards. 
 

(ii) At the rate at which issues are priced i.e. the value taken from ledger 
for stock pile items / capital block register        

 

(iii) These will be priced at the moving average ledger rate. 
  

(iv) These are priced with reference to priced copies of Issue vouchers 
received. Otherwise provisional pricing has to be done based on 
latest rates available. 

 

(AUTHORITY: PARA 409 E, J, I & G OF OM VI VOL.I) 
 

Ques. 8. (b) Who is responsible for maintenance of Register of Factory 
Buildings and assessment of rent?       

 (2 marks) 
   

Ans. 8. (b) The factory authorities will be responsible for the maintenance of the 
Register of Factory Buildings and assessment of rent in accordance 
with the rules as laid down in MES Regulations. 

 
(AUTHORITY: PARA 801 OF OM VI VOL.II) 

 

Ques. 8. (c) What is the purpose of preparation of Adjustment Voucher?  
(2 Marks) 

   

Ans. 8. (c) The Voucher which is prepared to correct the value of provisionally 
priced Receipt Vouchers, to correct the wrong codification of RVs in 
respect of PSA Code and the wrong quantity mentioned for a 
particular Receipt Voucher.  

 
(AUTHORITY: PARA 517 OF OM VI VOL.I) 

 

Ques. 8. (d) Describe the categories of Excess Manufacture.    
 (2 Marks) 

 

Ans. 8. (d) There are three categories of excess manufacture, each of which is 
described below separately:  
(i) Excess manufacture covered by original extract. 
(ii) Excess manufacture not covered by original extract but exempted 

from covering sanction. 
(iii) Excess manufacture not covered by original extract and requiring 

covering sanction. 
 

(AUTHORITY: PARA -618 OF OM VI VOL.II) 
 

 



































 
 

MODEL ANSWERS WITH QUESTIONS OF  
PAPER VI (AIR FORCE-THEORY WITHOUT BOOKS) 

 OF SAS-II OF SEPT. 2018  
 

Ques. 1. (a) Comment on action to be taken when an equipment is received 
without covering vouchers.           (7 Marks) 

Ans. 1. (a) Whenever an equipment is received from any source without 
covering vouchers, a Certificate Receipt Voucher is to be prepared 
forthwith to bring the items on charge. Every endeavour is to be 
made immediately to obtain proper voucher from the consignor. A 
copy of the voucher, which must bear the signature of consignor, 
when received is to be allotted the same voucher number and is to 
be filed with Certificate Receipt Voucher. If, for any reasons, it is 
impossible to obtain the requisite voucher, a statement in 
explanation of the facts is to be entered on the Certificate Receipt 
Voucher. 

 

(AUTHORITY: IAP-1501, CHAPTER – 2, PARA-36) 
 

Ques. 1. (b) What is meant by AOG equipment? When can AOG equipment 
be dispatched by civil airlines?                 (3 Marks) 

Ans. 1. (b) AOG equipment is Aircraft on Ground equipment. The AOG 
equipment may be dispatched by civil airlines whenever considered 
imperative and if at the time of dispatch, the service aircraft is not 
available. 
 

(AUTHORITY: IAP-1501, CHAPTER – 3, PARA-70) 
 

Ques. 2. (a) When can repair of an equipment be undertaken even if the cost 
of repair exceeds 50% of price of new article? Whose approval is 
required for such repair?           (3 Marks) 

Ans. 2. (a) In exceptional cases (i.e. in case of short supply, or non-availability 
of stores in the country or to meet urgent requirements of units 
where it is more economical to repair an item than replace it by a 
new one), repair of such equipment may be undertaken with the 
prior approval of Air Headquarters even if the cost of repairs exceeds 
50% of the price of new article. The cost of such repairs should not 
however exceed the priced Vocab rate. 
 

(AUTHORITY: IAP-1501, CHAPTER – 24, PARA- 30) 
 

Ques. 2. (b) Who can allow issue of aviation petrol to civil aircraft in 
emergency permitted to land at IAF airfield? What are the 
details pertaining to the consignee to be recorded on IAFF (Q) 
431 in such cases? How many copies of IAFF (Q) 431 are to be 
raised and what will be their distribution?                    (7 Marks) 

Ans. 2. (b) Commanding Officers may allow issue of aviation petrol to civil 
aircraft in emergency permitted to land at IAF airfield. The following 



 
 

details of the consignee will be shown on all copies of IAFF (Q) 431: - 
 (i) Aircraft type and registered number. 
 (ii) Pilot’s name and status. 
 (iii) Company to which belongs, where applicable. 
In such cases, IAFF (Q) 431 will be raised in triplicate, with the 
following distribution. 
Original - Unit’s Stock Record copy 
Duplicate - Retained by Accountant Officer to support entries 
in                      cash accounts. 
Triplicate - Handed over to the pilot with the equipment. 
 

   (AUTHORITY: IAP -1501, CHAPTER – 8, PARA- 8, 10 AND 12) 
 

Ques. 3. (a) Define MPE. How is it different from ‘Forward Ordering Period’? 
          (2+1 Marks) 

Ans. 3. (a) Maximum Potential Establishment (MPE) is the level upto which 
various types of stores/equipment are authorized to be provisioned 
at any given time. This is expressed in terms of so many months’ 
requirement and denotes the period ahead for which requirement of 
equipment must be provisioned in bulk. This is also known as the 
Forward Ordering period.  

 

(AUTHORITY: IAP 1501, CHAPTER – 5/IAP 1541, MANUAL 
OF PROVISIONING, GLOSSARY OF PROVISIONING TERMS/IAP 

1541, CHAPTER – 2, PARA 11 (B)) 
Ques. 3. (b)  An equipment is returned to an Equipment Depot but on 

inspection on unpacking by QAS (Aero) is found to be 
unserviceable. What action should be taken by the Equipment 
Depot? Comment on the necessity of raising Discrepancy 
Report and Loss Statement in this case.                      (3 Marks) 

Ans. 3 (b) Where equipment is returned to an Equipment Depot but on 
inspection immediately on unpacking by QAS (Aero) is found to be 
repairable or unserviceable, the equipment is to be brought on 
charge in the condition in which it is received without raising the 
Discrepancy Report and Loss Statement. 
 

(AUTHORITY: IAP-1501, CHAPTER – 42, PARA-30) 
 

Ques.  (c) What is the time limit for Ministry of Defence to dispose of draft 
audit para? How much time is allowed to Air Headquarters for 
comments? How much time is allowed to send a reply in the 
case of draft paras received from PCDA (AF)?        (3 Marks) 

Ans.  (c) A draft audit para received in the Ministry of Defence is to be 
disposed of within six weeks of its receipt. Out of these six weeks, 
Air Headquarters is allowed 15 days’ time for comments. In case of 
draft paras received from PCDA (AF), reply is required to be sent to 
PCDA (AF) within 30 days.  
 

(AUTHORITY: IAP-1501, CHAPTER –1, PARA-63 OF AFO 
22/2000) 



 
 

Ques.  (d) Who is responsible for carrying out an internal check on the 
accounts on behalf of the executive authorities to ensure that 
the orders relating to accounting of Indian Air Force 
Equipment, etc. are implemented and that the accounts are 
accurately maintained?   (1 Mark) 

Ans.  (d)  This responsibility lies with Accountant Officer. 
 

(AUTHORITY: CHAPTER – I, PARA- 4, PAGE- 5 OF AFLAM) 
 

Ques. 4. (a) What is the periodicity of inspection by LAO in respect of the 
list of Reports and Returns and Registers (i) maintained in his 
office and (ii) in case of outstations?             (2 Marks) 

Ans. 4. (a) The list of Reports and Returns and Registers (i) maintained in his 
office will be inspected by the LAO monthly and (ii) at the time of his 
periodical visits in the case of outstations. 

 

   (AUTHORITY: CHAPTER– I, PARA-42, PAGE-25 OF AFLAM) 
 

Ques. 4. (b) Whose sanction is necessary for an expenditure which involves 
introduction of a new practice?           (1 Mark) 
- 

Ans. 4. (b) Sanction of Govt. of India is necessary.  
 

(AUTHORITY: CHAPTER – I, ANNEX-II, PARA-I, PAGE-31 OF 
AFLAM) 

 

Ques. 4. (c) Describe the audit checks required to be exercised with 
reference to disposal of Salvage and Surplus.         (7 Marks) 

Ans. 4. (c) The following audit checks are required to be exercised: 
(i) Whether a Surplus Report along with sanction of competent 

authority for declaring the item as surplus is enclosed. However, 
for disposal of salvage, no Surplus Report is required. 

(ii) Whether complete stock is transferred to a single location e.g. 
Salvage Section of Depot or Unit to retrieve substantial value on 
disposal. 

(iii)When transportation cost to one location exceeds the expected 
retrievable scrap value or if the value of scrap is negligible, 
disposal in-situ may be considered. 

(iv) One of the following procedure is to be followed as under: - 
(I) Disposal through local auction. (If the total value of stores is Rs. 

50,000/- or less in a single category/report). 
Authority: GoI(MoD) OM dt. 21-07-1998 and Schedule XII “H”  
(II) Disposal through M/s MSTC 
(III) Disposal through approved Government auctioneers (in case no 

contract exists with MSTC). 
(v) Whether MRP is fixed by BOO (Auction at the rate below/above 

MRP is regulated as per the guidelines mentioned in relevant 
Schedule). 

(vi) Whether procedure laid down in AFO 19/2000 as amended from 
time to time is followed. 

 

(AUTHORITY: CHAPTER–IV, PARA-157, PAGE-89 OF AFLAM) 



 
 

Ques. 5. (a) When is review of establishment carried out? What action 
should be taken by LAO(AF) where balance of stocks exceeds 
“maximum” establishment?       (5+2 Marks) 

Ans. 5. (a) Review of establishment is carried out on the following occasions: - 
(i) At least once every six months - through review of Stock Record 

Cards. 
(ii) When a lodger unit having a specific type of equipment /aircrafts 

moves away rendering the holding of spares etc. for that range of 
Equipment unnecessary. 

(iii)Clothing and domestic SSRCs when there is an increase or 
decrease of personnel in station. 

(iv)In respect of equipment which has been newly authorized when 
sufficient consumption details in the specific range are available. 

(v) At any time, if there is a suspicion that the physical stocks are in 
excess of actual requirements. 

 

Where balance of stock exceeds “maximum” establishment as 
recorded on the SSRCs, the excess holding will be placed under 
objection. 

 

   (AUTHORITY: CHAPTER – IV, NOTE BELOW PARA-85, PAGE-
57 OF AFLAM) 

 

Ques. 5. (b) What are Passenger Manifests and Cargo Manifests? Which 
Forms are used for these Manifests?               (3 Marks) 

Ans. 5. (b) Passengers Manifests (Form-1256) contains essential information 
regarding No., Rank, Name and status of the person conveyed in the 
service aircraft while the Cargo Manifests (Form-1256 ‘A’) gives 
details of the consignment’s weight etc., carried in service aircraft. 

 

   (AUTHORITY: CHAPTER–VI, PARA-200, PAGE-124 OF AFLAM) 
 

Ques. 6. (a) What action should be taken by LAO(AF) in case of internal 
issues, if the quantities struck off from Stock Record 
Cards/Subsidiary Cards are not borne out by the vouchers or 
are in excess of those borne out by them?              (2 Marks) 

Ans. 6. (a) In such an event, the LAO will supplement his original selection 
orders by further orders, indicating the extent of increase in audit to 
which the particular account(s) should be subjected. In all such 
cases, he should report the facts to PCDA(AF) giving his reasons for 
enhancing the extent of audit.  

   (AUTHORITY: CHAPTER – III, PARA 79, PAGE- 50 OF AFLAM) 
 

Ques. 6. (b) State important points to be seen during audit of the Dental 
Appliances Register for work done on payment?     (3 Marks) 

Ans. 6. (b) It will be seen that  
(i) The individuals are entitled for treatment/issue of appliances on  
payment.  
(ii) The rate and amount charged in each case is correct.  
(iii) The amount charged has been credited to Public Fund. 

   (AUTHORITY:CHAPTER – XI, PARA- 284, PAGE-163 OF AFLAM) 



 
 

Ques. 6. (c) Which authority notifies the redistribution of local audit areas 
and through which medium?               (2 Marks) 
 

Ans. 6. (c) The redistribution of local audit areas, whenever necessary, is 
notified by the PCDA (AF) from time to time through the medium of 
Part I Office Orders. 

 

   (AUTHORITY: CHAPTER – I, PARA- 6, PAGE- 6 OF AFLAM) 
Ques. 6. (d) What is the use of information contained in Provision Control 

Records Cards and Dues-in and Dues-out Records?       (3 Marks) 
   The information contained in these records enables the Provisioning 

Officers: - 
(i) To determine the past consumption of an item for a given 
period, which is essential for provisioning purposes. 
(ii) To allocate inabilities. 
(iii) To disperse and maintain stocks at Equipment Depot in 
accordance with the policy laid down by Air Headquarters from time 
to time.  

   (AUTHORITY: IAP -1541, CHAPTER – 2, PARA- 22) 
 

Ques. 7. (a) What are the twin objectives of ABC control? Comment on 
applicability of ABC analysis for serviceability of weapons vis-a-
vis in industry.         (2+5 Marks) 

Ans. 7. (a) With ABC control, it is possible both to minimize the risk of stock-
outs and to reduce investment in inventories. 
         In the Defence Services where serviceability of the weapons is 
of prime importance, the principles of ABC analysis cannot be 
applied with the same rigidity as in industry. Since weapons can 
become unserviceable even for lack of trivial items such as split 
pins, nuts and bolts, it will not be prudent to relax control over 
them on cost consideration alone. The utility and rate of usage of 
the items as well as their cost will have to be considered in adopting 
selective approach to the inventory.   

(AUTHORITY: IAP-1541, CHAPTER – 1, PARA-24 AND 25) 
 

Ques. 7. (b) Which are the auditable documents required to be maintained 
in respect of Defence lands held by Air Force authorities? 

              (3 Marks) 
Ans. 7. (b) These documents are: 

1. Unit/Formation Land Register (GENERAL). 
2. Unit register of trees/usufructs. 

(a) Register of trees/usufructs maintained out of Govt. 
funds 

(b) Register of trees/usufructs maintained out of regimental 
funds. 

3. Register of Defence Lands under Cultivation. 
(AUTHORITY:CHAPTER – XVIII, PARA- 385 A, PAGE -210 OF 

AFLAM) 



 
 

Ques. 8. (a) Describe (i) Short Stock Figure and (ii) Review Action Figure.  
               (7 Marks) 
 

Ans. 8. (a) (i) Short Stock Figure: A minimum stock level termed Short 
Stock Figure is laid down for every range of equipment. When the 
depot stock fall below this level, the stocks are conserved by 
restricting issues against normal demands until replenishments are 
received and at the same time, action is initiated to expedite 
supplies against outstanding indents. This figure is laid down in 
terms of so many months’ requirements.  

(AUTHORITY: IAP-1541, CHAPTER – 2, PARA- 38 AND 39) 
 

(ii) Review Action Figure: In order to ensure that in between 
periodical reviews, the existing assets are not unduly depleted on 
account of abnormal consumption, a warning level termed Review 
Action Figure is laid down for every range of equipment. When the 
depot stocks reach this level, the recording staff automatically warn 
the review staff to undertake a special review to examine the 
requirement for the item and ascertain whether it is necessary to 
place a supplementary indent. This figure is laid down in terms of so 
many months’ requirements. 

(AUTHORITY: IAP- 1541, CHAPTER – 2, PARA- 38 AND 39) 
 

Ques. 8. (b) Who raises ‘Draft Audit Notes’? What action is required to be 
taken by the Unit concerned on these Notes and why?  (3 Marks) 
 

Ans. 8. (b) Draft Audit Notes are raised by Defence Audit Department and 
forwarded to the Air Force Formations/Units/PCDA(AF). All 
Units/Formations are to forward these Notes to Air Headquarters 
through their respective controlling Command Headquarters, along 
with a properly edited explanatory note. This action is required in 
order to provide advance information to Air Headquarters in respect 
of the likely Draft Audit Paras and also enable them to prepare a 
detailed reply thereto. 

 

(AUTHORITY: IAP 1501, CHAPTER – 1, PARA 60 OF AFO 
22/2000) 

 



 
 

MODEL ANSWERS WITH QUESTIONS OF  
PAPER-VI (NAVY-THEORY WITHOUT BOOKS)      

OF SAS-II EXAM.OF SEPT. 2018  
 

Ques. 1. (a) What are the general precautions to be taken by the Logistics 
Officers for stowage and reservation of the victualling stores?  

      (3 marks) 
Ans. 1. (a) The LOGO/ Officer carrying out the victualling duties is responsible 

for the victualling stores on charge.  He is to make sure that as far as 
practicable, all provisions are inspected at the time of acceptance or 
when received on board and are in good condition when stowed in 
store rooms. He should visit the stores-rooms frequently and see 
that: 

i. The store rooms are kept clean and tidy. 
ii. The provisions are stowed correctly. 
iii. There is no obvious sign of deterioration. 
iv. All items in stock are being used and brought for use on “First 

in First Out” basis. 
 

(AUTHORITY: PARA -1202 OF VICTUALLING MANUAL) 
 

Ques. 1. (b) Army Supply Corps(ASC) is the primary source of supply for all 
provisions required by the Armed Forces.  What are the other 
sources? Please comment.                                          (4 marks) 

 

Ans. 1. (b) Army Supply Corps(ASC) is the primary source of supply for all 
provisions required for the Armed Forces.  The provisioning of 
victuals for the three services is arranged by the Quartermaster 
General’s (QMG) Branch at the Army Headquarters (AHQ).  Supply 
and distribution to all the units of the three services is arranged by 
various Army Commands.  At Kochi, Visakhapatnam and A&N 
Islands, however, which are primarily Naval Stations, the 
responsibility of supply and distribution has been taken over by the 
Navy which runs its own BVYs.  BVY Mumbai, receives all supplies 
from ASC SD, Mumbai and arranges supplies for all the ships based 
at Mumbai. Establishments at Mumbai, however, receive supplies 
direct from ASC SD.  All establishments based at Goa, Chilka, 
Chennai, Culcutta, Delhi, Jamnagar, Lonavala etc. also served by 
various ASC SDs. 

 

(AUTHORITY: PARA-0201 OF VICTUALLING MANUAL)  
 

Ques. 1. (c) What is the action to be taken in case of losses or damage of 
victualling stores in ships/establishments?                (3 marks) 
 

Ans. 1. (c) All losses or damage of victualling stores in ships/establishments are 
to be investigated by the officers responsible for the stores and the 
results reported in writing to the Commanding Officer.  The occasion 
of the loss or damage is to be fully described and it is to be stated 
whether any preventive action and if so what measures were taken 
for the recovery of stores lost.  IAFAS-498 is to be used in respect of 
losses in stores, including those account of differences disclosed 



 
 

between the actual remains after muster and the remains per 
accounts.  It is to be prepared in triplicate and disposed off as 
follows: 

i. Original- To be forwarded to the Controller of Defence 
Accounts (Navy)/NLAO alongwith victualling account. 

ii. Duplicate- To be retained in support of the victualling 
account 

iii. Triplicate- To be retained on board. 
 

(AUTHORITY: PARA -0410 OF THE VICTUALLING MANUAL)   
 

Ques. 2. (a) What are the factors affecting the selection of items for 
indigenization?                                                            (5 marks) 

 

Ans. 2. (a) The following factors are relevant in selecting equipment, spare parts 
or Naval Stores for indigenization: 

i. Criticality of the item 
ii. Vulnerability to export control 
iii. Cost saving potential 
iv. Likely lead time, pre and post indigenization 
v. Likely obsolescence abroad 
vi. Technology availability in India. 

 

(AUTHORITY: PARA -9.3, MATERIAL PLANNING MANUAL FOR 
INDIAN NAVY) 

Ques. 2. (b) What are the reasons for stores becoming surplus?  How do you 
minimize such a phenomenon?           (5 marks) 
 

Ans. 2. (b) Stores can become surplus as a result of: 
i. Excessive initial provisioning 
ii. Excessive projections in user-compiled lists 
iii. Wrong ACL calculation 
iv. Multiple accounting and stocking 
v. Use of faulty provisioning formula 

Stores becoming surplus can be minimized through careful 
material planning.  A close watch on the stocks held and future use 
estimates is essential for this. 

 

(AUTHORITY: PARA -16.3 & 16.4 OF MATERIAL PLANNING 
MANUAL)  

 

Ques. 3. (a) What are the various occasions wherein stores are taken on 
charge or struck off charge?                        (6 marks) 
 

Ans. 3. (a) Stores are taken on charge on the following occasions: 
i. Receipt from suppliers 
ii. Transfer from another storehouse or depot 
iii. Receipt through survey 
iv. Receipt ex-repair 
v. Rejection by demanding unit 
vi. Surplus fund 
Stores can be struck off charge on the following occasions: 
i.      Transfer to provider or outward shipping 
ii.     Transfer to another storehouse 
iii.    Transfer to repair agency 



 
 

iv.     Deficiency found 
v.      Items destroyed during testing/inspection 
vi.     lost in handling 

 

(AUTHORITY: PARA-15.1 & 15.4 OF MATERIAL PLANNING 
MANUAL) 

 

Ques. 3. (b) What are the types of costs relevant to calculating issue prices? 
              (4 marks) 

 

Ans. 3. (b) The following are the types of costs relevant to calculating issue 
prices: 

i. procurement cost 
ii. Inventory carrying cost 
iii. Repair cost 
iv. Transportation cost 
v. Overheads 

 

(AUTHORITY: PARA-14.2 OF MATERIAL PLANNING MANUAL) 
 

Ques. 4. (a) What is the broad classification of Store Depots in Indian Navy? 
What is the prescribed periodicity of local audit for the Stores 
Depots? What is the periodicity in case the Depot is situated in a 
different station from the NLAO?                             (5 marks) 
 

Ans. 4. (a) The broad classification of Store Deports in Indian Navy is - Naval 
Store Depot; Naval Armament Store Depot; Weapon Equipment 
Depot; Victualling Store Depot. In the case of supply and store depots 
to which local audit staff is attached or functions in the same station, 
the audit will be generally conducted continuously on a monthly 
basis. The audit of store depots located outstation will be audited 
once in a quarter.  

 

(AUTHORITY: PARA- 81, GENERAL AUDIT PROCEDURE, NLAO’S 
MANUAL, 2000.) 

 

Ques. 4. (b) In inter-Service Adjustments, what is the role of the consignor’s 
NLAO in watching the vouchers when stores are issued from 
Navy to Army or Air Force?                                      (5 marks) 

Ans. 4. (b) When stores are issued from Navy to Army/Air Force the consignor’s 
NLAO will receive from the issuing depots three copies of vouchers. 
The vouchers will be paired and prices checked. The vouchers will 
thereafter be dealt with as follows: 

i. Original copy of the voucher will be retained for audit. 
ii. Code head to which cost is to be credited will be marked on the 

voucher which will be sent with a covering memo to the CDA of 
the consignee. 

iii. A copy of the above covering memo will be forwarded to the Local 
Audit Officer of the consignee and his acknowledgement 
obtained. 

iv. The consignee’s CDA will after necessary accounts adjustment 
forward the duplicate copy of the punching medium to the 
consignor’s NLAO and this needs to be watched by the NLAO 
through a register prescribed for the purpose. 

(AUTHORITY: PARA- 95, NLAO MANUAL 2000) 



 
 

Ques. 5.  Define the following with reference to duties of the NLAO Office: 
a. Linking  
b. Pairing  
c. Skeleton List 
d. Sub-List  
e. Top-List  

            (2 marks each) 
 

Ans. 5. (a) LINKING- Means bringing together an entry in a ledger etc. and 
supporting voucher to ensure that the entry in the ledger etc. is 
strictly in accordance with the voucher or vice versa. 
 

  (b) PAIRING- Means bringing together two documents which are 
supposed to be facsimile copies one of the other to ensure that they 
are in fact identical. 

 

  (c) SKELETON LIST- Means the list with which vouchers are forwarded 
by the issuing depots to their NLAO periodically. 

 

  (d) SUB-LIST- Means the forwarding memo (on IAFZ-2014 or its 
equivalent) which shows the total number of Central or local 
purchase vouchers or receipt vouchers (duplicate copies of S. 134 
etc.) in respect of each Ship/Estt. which are sent by the 
CDA(N)/NLAO to NLAO/SNLA (or recorded in the guard file relating 
the Ship/Estt. In the NLAOs own area). 

 

  (e) TOP-LIST- Means the forwarding memo (on IAFZ-2014 or its 
equivalent) which shows the consignee units, the total number of 
vouchers for each unit, and the grand total of vouchers on the list 
and is sent by a consigner’s LAO/CDA(N) to a consignee’s LAO with 
transfer Central or local purchase vouchers for verification of credits 
in the store accounts of the consignees.  In respect of Ships and 
Establishments located in the audit area of the consignor’s NLAO, 
they are retained by him in his capacity also of consignee’s NLAO. 

 

     (AUTHORITY: PARA- 39 OF NLAO MANUAL-DEFINITIONS) 
 

Ques. 6. (a) Write a brief note on the following with reference to functioning 
of Naval Local Audit Officers. 

a. Stock Verification      (3 marks) 
b. Audit Enfacement      (3 marks) 
c. Scheduling of vouchers     (4 marks) 

 
Ans. 6. (a) The responsibility of carrying out stock verification rests primarily 

and solely with the executive authorities concerned.  The NLAO 
during his scheduled visit will verify the following: 
 

i. The staff employed in verifying stock is independent of the staff 
responsible for the physical custody of the stock. 
 

ii. The system of stock taking adopted is adequate and proper. 
 

iii. The results of stock taking are recorded in the ledgers, account 
card or the prescribed documents by a responsible officer under 
his dated initials. 
 
 



 
 

iv. All the discrepancies detected during the stock taking are 
properly investigated, that all surpluses found on stock taking 
have been credited to Govt, and the deficiencies have been dealt 
with under the orders of the competent financial authority. 
 

v. The vouchers received prior to the date of stock taking have not 
been brought into the balance after stock taking.   

 

(AUTHORITY: PARA -75-A OF NLAO MANUAL-STOCK 
VERIFICATION) 

 

(b) Audit Enfacement- All accounts, registers, documents, vouchers etc. 
which are audited will be enfaced ‘Audited’, ‘Linked’, ‘Test Checked’, 
‘Objected to’, ‘Remarked on’ as the case may be.  The NLAO, the 
SO(A) and the auditors will affix their dated initials and designations 
to each of these documents etc. in token of their having conducted 
that part of the examination, audit scrutiny or test check for which 
they are personally responsible.   On the completion of audit, the 
auditor concerned will append a certificate to the office copy of the 
objection statement issued on the account. 

 

(AUTHORITY: PARA -76 OF NLAO MANUAL-AUDIT ENFACEMENT) 
 

(c) Scheduling of Vouchers- After pairing the original and duplicate 
copies of issue vouchers the word paired will be endorsed on each 
duplicate copy of the voucher under the dated initials of the auditor 
concerned.  A test check to this effect will also be carried out by the 
SO(A) who will initial (with date) the vouchers test checked by him.  
The Consignor’s local audit staff will then detach the duplicate copies 
of issue vouchers and sort them into bundles by Ships and Estts.  
They will then prepare in duplicate an outward top-list on IAFZ-2014 
for each consignee, NLAO/LAO.  The top-list will record only the 
consignee, Units/Ships, the total No. of vouchers under top-list.  
They will also prepare a simple ‘Reconciliation Statement’ showing 
therein the total number of duplicate copies of vouchers received with 
a particular skeleton/detailed list and the distribution thereof to the 
consignee’s local audit officers. 

 

(AUTHORITY: PARA- 46 OF NLAO MANUAL) 
 

Ques. 7. (a) What is the difference between Capital procurement and 
Revenue procurement? 

(3 marks) 
 

Ans. 7. (a) Capital procurement involves significant expenditure with the object 
of acquiring tangible assets of a permanent nature or enhancing 
utility of existing assets.  Capital shall bear all charges for first 
construction and such further additions and improvements which 
enhance the useful life of the asset.  Revenue procurement should 
bear all subsequent charges for maintenance and all working 
expenses.  It also includes renewal and replacement of such 
equipment.   

 

(AUTHORITY: PROCUREMENT MANUAL)  



 
 

Ques. 7. (b) Distinguish between Central procurement and Local purchase. 
(3 marks) 

Ans.   Central procurement is undertaken by consolidating requirements 
and against indents resulting from planned provisioning process like 
the Annual Provisioning Review, Refit Planning, Obsolescence 
Planning etc.  Local purchase is undertaken within the local 
purchase powers of various authorities to meet short-term, adhoc or 
urgent requirements of Units/Estt. When supplies are not available 
through the Central Provisioning Agencies.  Intimation regarding 
such purchases should be sent to the Central Provisioning Agencies.  
Local purchase also meets the requirement of Units for stores which 
are not within the purview of Central Purchase Organisation. 

            

   (AUTHORITY: PROCUREMENT MANUAL)  

Ques. 7. (c) Distinguish between prior concurrence of Integrated Finance and 
ex-post facto financial concurrence.                             (4 marks) 
 

Ans. 7. (c) Prior concurrence of Integrated Finance is required as per delegation 
of financial powers to the Competent Financial Authorities(CFA).  
There is no provision under delegated financial powers to obtain ex-
post facto concurrence of integrated finance.  Such cases where prior 
concurrence is not obtained though required as per the delegation of 
financial powers, would be treated as cases of breach of rules and 
regulations and referred to the next higher CFA for regularization.  
Such realization will be subject to concurrence of IFA to the next 
higher CFA.   

 

(AUTHORITY: PROCUREMENT MANUAL) 
Ques. 8. (a) What is meant by Cartel Formation/Pool Rates?  What action is 

to be taken in situations of Cartel Formation?              (5 marks)  
 

Ans. 8. (a) Cartel Formation/Pool Rates: sometimes a group of tenderers quote 
identical rates against a rate contract tender.  Such Pool Formation is 
against the basic principle of competitive bidding and defeats the very 
purpose of open and competitive tendering system.  Such practices 
should be severely discouraged with strong measures.  Suitable 
administrative actions like rejecting the offers, reporting the matter to 
Registrar of Companies, MRTP Commission, National Small 
Industries Corporation etc. should be initiated against such firms, on 
case to case basis, as decided by the competent authority.   New 
firms should be encouraged to get themselves registered to break the 
monopolistic attitude of the firms forming Cartels. 

 

(AUTHORITY: PARA -14.18.1 OF DPM 2009) 

Ques. 8. (b) What is meant by procurement on the basis of Proprietary 
Article Certificate (PAC)?  What is the caution to be exercised 
while granting PAC?                                       (5 marks) 

 

Ans. 8. (b) Certain items/equipment’s are the proprietary product of a 
manufacturing firm.  Such items are only available with that firm or 
their authorized dealers as the detailed specification are not available 
for others to manufacture the item.  Situations may also arise arrive 
when, for standardization of machinery or ensuring compatibility of 



 
 

spare parts with the existing sets of equipment, goods and services 
have to be obtained from a particular source.  In such situations, a 
Proprietary Article Certificate may be issued to the Original 
Equipment Manufacturer and items procured on PAC basis from that 
particular firm or its authorized dealers.  PAC once issued will be 
valid for two years unless cancelled earlier by the CFA.  PAC bestows 
monopoly and obviates competition.  Hence, PAC status must be 
granted after careful consideration of all factors like fitness, 
availability, standardization and value for money.  Many OEMs do 
not manufacture assemblies, sub-assemblies and components but 
outsource these items.  Hence, such items may be available at 
cheaper prices with the actual manufacturers.  The procurement 
officers must, therefore, keep abreast of the proper source knowledge 
and procure items from the right source to protect the interest of the 
State.  However, the spares have to be sources from OEM or ORM 
approved/recommended manufacturers only in order to make the 
OEM responsible for the malfunctioning of the main equipment in 
which the spares have been fitted. 

 

(AUTHORITY: PARA -4.5.1 & 4.5.3 OF DPM 2009) 
 

 



 
 

MODEL ANSWERS WITH QUESTIONS OF  
PAPER VI (FACTORY-THEORY WITHOUT BOOKS)         

OF SAS-II EXAM.OF SEPT. 2018  
 

Ques. 1. (a) State the conditions under which a TPC can recommend for re-
tender in respect of Store procurement case?     

(4 marks) 
 

Ans. 1. (a) Re-tendering may be recommended by the TPC and approved by the 
CFA, generally under the following conditions: 
(a) Offer(s) do not conform to qualitative requirements and other 

terms and conditions set out in the tender. 
(b) There are major changes in specifications and quantity, which 

may have considerable impact on the price. 
(c) Prices quoted are unreasonably high with reference to assessed 

reasonable price or there is evidence of a sudden slump in prices 
after receipt of the bids. 

 

(AUTHORITY: PARA -4.17.1 OF OFBPM 2010) 
 

Ques. 1. (b) What is Purchase Requisition? 
(2 Marks) 

 

Ans. 1. (b) Purchase Requisition is the demand raised by user section on 
purchase department to procure off the shelf items, tools, 
consumables, maintenance items and other miscellaneous items, 
service contracts, whole job contracts, transport services, 
maintenance contracts and other similar outsourcing contracts etc. 

 

(AUTHORITY: PARA -1.4.20 (V) OF OFBPM 2010) 
 

Ques. 1. (c) What are the salient features of work done by the Annual 
Accounts Section of PCA (Fys), Kolkata?  

(4 marks) 
 

Ans. 1. (c) The work of the Annual Accounts Section in Main Office consists of 
scrutiny, compilation and publication of Annual Accounts of the 
Ordnance and Ordnance Equipment Factories in accordance with 
the accounting procedure in vogue in the factories, Salient features 
of the work are as under :- 
i)  Consolidation and submission of the Store Accounts, Production 
Accounts and other Accounts and Statements to the O.F. Board 
after carrying out necessary audit and check and consolidation of 
the same. 
ii)  Preparation of Annual Accounts in Commercial format.   
iii)  Audit and scrutiny of the Annual Statement of Principal Items of 
work done in the factories and consolidation of the same. 
iv)  Printing and publication of the Annual Accounts with subsidiary 
statements and statement of principal items, as required by the O.F. 
Board. 
v)   Issue of printed Book of Annual Accounts and Principal Items of 
work done in the factories to the O.F. Board, CGDA and other 
concerned Financial and administrative authorities. 
vi) Furnishing production costs of specific articles when required by 



 
 

the Administrative and Financial authorities of Headquarters. 
vii)  Dealing with Test Audit objections on the Consolidated Annual 
Accounts of the Factories raised by the local Test Audit Party under 
Principal Director of Audit and its subordinate officers. 
viii)   Scrutiny, analysis and consolidation of Quarterly Financial 
Review (QFR) and submission of the same to the respective 
competent authority. 

 

(AUTHORITY: PARA- 1013 OF OM VI VOL. III) 
 

Ques. 2. (a) Define Night Shift Bonus and Night Duty Allowance? 
(4 Marks) 

 

Ans. 2. (a) Night Shift bonus 
A night shift represents the hours worked between the termination of 
the day shift and the normal opening hours of the next day (A day 
shift will be 12 hours from the normal time of work in a factory)  The 
piece workers who perform overtime work under Departmental rules 
in the night shift will be paid an extra half hour pay termed as ‘Night 
shift bonus’. 

(AUTHORITY: PARA -196 OF OM VI VOL. I)  
Night Duty allowance 
Industrial employees are eligible for Night Duty allowance on the 
basis of weightage of 10 minutes for every hour of night duty 
performed between 22.00 hours and 6.00 hours at the rates 
specified in the Government orders issued from time to time. Night 
duty allowance will not be admissible during overtime hours if any 
falling within the night duty hours. The allowance will not be treated 
as ‘Pay’ for the purpose of piece work earnings or for other 
allowances admissible to the employees. 

(AUTHORITY: PARA-201 OF OM VI VOL. I) 
 

Ques. 2. (b) How the period of strike/token strike resorted to by Industrial 
employees is to be treated?  

(3 Marks) 
 

Ans. 2. (b) The period of strike/token strike resorted to by industrial employees 
is to be regarded as ‘Dies-non’. It counts neither as service nor as 
break in service. Unless otherwise stated no pay and allowance will 
be admissible to workers for the period they are on strike/token 
strike, etc. Deduction of wages on account of 

 

(AUTHORITY: NOTE BELOW PARA-147 (B) OF OM VI VOL. I) 
 

Ques. 2. (c) What is the life span of the following machineries? 
i. Plant & Machinery  
ii. Tool Room Machine 
iii. Electronic Telephone Exchange 

(3 marks) 
Ans. 2. (i) 20 Years 

 

(ii) 10 Years 
  

(iii) 7 Years 
 

(AUTHORITY: PARA 3.5 (A)(I) TO(III) OF OFBPM –P&M(AUG 2013)  



 
 

Ques. 3. (a) What is scale audit?  Who is the audit authority for Scale audit 
register in ordnance factories?                                     (4 marks)
    

Ans. 3. (a) The objective of Scale Audit is to ensure that authorized strength for 
each grade and trade of the Industrial Employees, as fixed by the 
OFB for each factory is not exceeded.  The Accounts Office is 
required to check the actual strength with the sanctioned strength 
on receipt of Factory Orders notifying promotions, reversions, 
transfers to different trade/grades, etc. and bring to the notice of the 
management any variation noticed by them for regularization.  
 

The register in Ordnance factories is subject to audit by Internal 
Audit Cell functioning under Chief Internal Auditor (Fys), Kolkata. 

 

(AUTHORITY: PARA-256 & 257 OF OM VI VOL. I) 
 

Ques. 3. (b) Describe Guarantee Pay.                            (4 marks) 

Ans. 3. (b) Guarantee pay is admissible to Piece Workers when their piece work 
earning during the wage period falls below the actual basic time 
wages applicable for that period. It may also be stated in other 
words that payment of the element of Guarantee Pay becomes 
necessary when Output hours generated by a piece worker by his 
actual production performance become less than the Input hours for 
which he remained engaged in production.  In such cases where 
Input hour is higher than the Output hour the profit percentage will 
be minus percentage resulting generation of minus (-) profit 
indicating a below par performance and that amount of minus (-) 
profit (Loss) is termed as ‘Guarantee Pay’. 

 

(AUTHORITY: PARA-154 OF OM VI VOL. I) 
 

Ques. 3. (c) What is Hospital Leave /Injury Pay?                            (2 marks) 
 

Ans. 3. (c) Hospital leave may be granted to industrial employees whose duties 
involve handling of dangerous machinery, explosive materials, 
poisonous drug and the like or the performance of hazardous tasks 
while under medical treatment in a hospital or otherwise for illness 
or injury, if such illness or injury is directly due to risks incurred in 
the course of duties. 

 

(AUTHORITY: PARA-177 OF OM VI VOL. I) 
 

Ques. 4. (a) Define the following terms: 
i. Danger Level 
ii. Process Cost         

                                                     (2 x 2 =4  marks) 
 

Ans. 4. (a) 
(i) 

Denotes the quantitative limit below which stock must not be 
allowed to fall. When stock reaches this level it is immediately 
necessary to take suitable provision action. 

(ii) The cost of product at each process, operation or stage of 
manufacture, where the product of one process becomes the 
materials of another process or operation. 
 

AUTHORITY: DEFINITIONS ON PAGE X OF OM VI VOL. I)  



 
 

Ques. 4. (b) Why it is necessary for an Accounts Officer to visit Production 
shops/sections of an Ordnance Factory frequently?   

(6 Marks) 
Ans. 4. (b) Such visits to the shops are all the more necessary for the following 

reasons: 
 
(a)Accounts Officers are frequently required to comment on the 
comparative cost  of manufacture between one factory and another 
and between Factories cost and Trade price. This can be done only 
when Accounts Officer understands the technique of Manufacture, 
the difference in practice between the Trade and Ordnance Factories 
and critically examine the process of manufacture and discuss the 
matter with the management. 
 

(b) Veracity of the estimates can also be examined by an on-the-spot 
study of the actual utilisation of labour/material. 
 

(c)  It will be possible for the Accounts Officer to ascertain the 
accumulations of work-in progress and the reasons thereof. He can 
render suitable advice for speedy completion of warrants and early 
liquidation of the work in progress. Accounts Officer can also 
examine on the spot why certain warrants are lying outstanding in 
the semi stage and if it is due to shortage of materials/ components, 
reasons therefore should be investigated to see whether timely 
provisioning action was taken and if necessary,  it would be more 
prudent  he may take up the matter in advance with the AO of the 
Feeder Factory in case the warrants are outstanding for non-supply 
of components from there. Besides making routine correspondence 
with the management for clearance of the outstanding warrants/ 
work-in-progress, Accounts Officer should also scrutinise on the 
spot the exact difficulties experienced by the shops in completing the 
warrants, discuss matter with the shop foreman and other 
supervisory staff and where necessary, render suitable advice to 
short close the warrants etc. 
 

(d) Irregular flow of documents and belated documentation are some 
of the inherent problems in the factory. Accounts Officers can 
improve the position by his frequent visit to the shop by persuading 
the management at the shop level to prepare the document in time 
and send them in an even flow. 
 

(e) The budget of variable overhead charges is framed for each shop 
by the shop budget committee and finalised by the Central Budget 
Committee. The success of the budgeting depends on how 
realistically the programme of production and variable charges are 
assessed. Accounts Officers visit to the shop will help him to know 
the trend of production and with reference to that he can scrutinise 
how far the programme of production assessed for a quarter in 
respect of a particular shop is realistic and can be achieved with 
available facilities. 

 
(AUTHORITY: PARA-656 OF OM VI VOL. II) 

 



 
 

Ques. 5. (a) When Pre-BID Conference will be organized by an Ordnance 
Factory and state the objective of it?               (5 marks) 
 

Ans. 5. (a) In case of turn-key contract or contract of special nature for 
purchase of sophisticated and costly equipment, a suitable provision 
shall be kept in the tender enquiry document for a pre-bid 
conference for clarifying issues and clearing doubts, if any, about the 
specification and other allied technical details of the plant, 
equipment and machinery projected in the tender enquiry document. 
Representations, if any, received during the pre-bid conference shall 
be critically examined. The objective shall be to allow a level playing 
field as wide as possible. The date, time and place of pre-bid 
conference shall be indicated in the tender enquiry document for 
information of the interested bidders. This date shall be sufficiently 
ahead of tender opening date. Any amendment shall be duly notified 
to all bidders who purchased the bid documents or shown interest in 
case of e-procurement. 

 

(AUTHORITY:  PARA-523 AB UNDER CHAPTER VII OF OM VI 
VOL. I)  

 

Ques. 5. (b) What are the main stages in the Planning, Sanctioning and 
Execution of Capital Works in r/o buildings of Ordnance 
Factory? 

              (5 marks) 
 

Ans. 5. (b) Following are main stages in the planning, sanctioning and 
execution of Capital Works:  

i. Statement of Case for New Works. 
ii. Approval of Annual Development Plan at OFB 
iii. Acceptance of Necessity 
iv. Preparation of Approximate Estimates 
v. Administrative Approval 
vi. Tender Action 
vii. Acceptance of Contract 
viii. Execution of Works  
In case, situation demands, following actions are also taken, 

within the provisions of extant instructions: 
ix. Issuance of Revised Administrative approval 
x. Go-ahead sanction for emergency works 
xi. Reduction of scope of work 

 

(AUTHORITY: PARA-524 D OF OM VI VOL. I) 
 

Ques. 6. (a) a. Explain any four Class of Vouchers.   
(4 marks) 

 

Ans. 6. (a) There are following Class of Vouchers: 
 
Class 1. Cash Voucher – These are the vouchers notifying 
expenditure in form of Cash/Cheque/NEFT etc 
 
Class 2. Transfer Entry – These are the vouchers notifying 
rectification of any voucher 



 
 

 
Class 3. Inter Departmental Schedules – These are the vouchers 
generated for the transaction within the same accounting circle i.e. 
between two sister Ordnance Factories 
 
Class 4. Abstracts of Receipts & Charges 
 
Class 5. Cash Accounts - Cash assignment transactions are notified 
in this class of Voucher 
 
Class 6. Railway Bills – These vouchers are for adjustment 
transactions with the Railways 
 
Class 7. Allocation – These are the vouchers generated for 
adjustment of any vouchers generated by other accounting circles. e. 
g. if any voucher is generated by PCDA (New Delhi) for CP stores 
pertaining to OFs, class 7 voucher is operated for allocation of such 
expenditure to respective units/formation. 
 
Class 8. DID Schedules – This is operated for transferring 
transactions from one accounting circle to another within the 
Defence Accounts Department 
 
Class 9. MES Bills – These are adjustment vouchers for settlement 
of MES bills 

 

   (AUTHORITY: PARA-38 OF OM VI VOL. I) 
 

Ques. 6. (b) What are the types of Un-orthodox balances? 
(4 marks) 

 

Ans. 6. (b) Types of Unorthodox Balances are: 
(i)    Plus Quantity      Minus Value 
(ii)   Plus Quantity      Nil Value 
(iii)  Nil Quantity        Plus Value 
(iv)  Nil Quantity        Minus Value 
(v)   Minus Quantity   Plus Value 
(vi)  Minus Quantity   Minus Value 
(vii) Minus Quantity    Nil Value 

(AUTHORITY: PARA-425 OF OM VI VOL. I) 
Ques. 6. (c) Mention any two forms of Letter of Credit being used in Defence 

Department. 
(2 marks) 

Ans. 6. (c) Basic forms of Letters of Credit (L of C): Basic forms of LCs as 
applicable to Defence Departments are as follows: 
(a) Revocable letter of credit. 
(b) Irrevocable letter of credit. 
(c) Confirmed letter of credit. 
(d) Revolving letter of credit 
(e) Divisible and non-divisible letter of credit 
 

(AUTHORITY: PARA-516 A OF OM VI VOL. I) 
 



 
 

Ques. 7. (a) Explain Paid Holidays? 
(3 Marks) 

 

Ans. 7. (a) Holiday pay for piece workers is to be calculated based on the 
formula (1/N-S) X Actual Basic Pay where ‘N’ represents the number 
of days in a month and ‘S’ represents the number of Sundays in the 
month. Holiday pay is paid separately. Holiday pay is not, however, 
admissible to them when the paid holidays fall within the period of 
leave without pay. It is not also admissible separately as an element 
of wages to the piece workers when the paid holidays fall within a 
spell of leave with pay/half pay in which case the entire period will 
be treated as leave with pay/half pay as the case may be and paid 
accordingly.  Holiday Pay is however, admissible for any paid holiday 
which may be affixed or prefixed to leave. 

 

(AUTHORITY: PARA-202 OF OM VI VOL. I) 
 

Ques. 7. (b) Describe the purpose for conducting the Trade Test by an 
Ordnance Factory. 

(3 Marks) 
 

Ans. 7. (b) Promotion to a higher grade in the same trade, transfer to a different 
trade and appointment as a tradesman will be subject to passing the 
prescribed trade test. For this purpose, a trade test board will 
conduct tests as per details of specifications approved by the DGOF 
for each trade and grade. 

 

(AUTHORITY: PARA-286 OF OM VI VOL. I) 
 

Ques. 7. (c) How Labour Abstract is prepared?  
(4 Marks) 

Ans. 7. (c) All piece work cards, day work cards, allocation sheets and the 
labour punching media pertaining to a month are sent to the E.D.P. 
Section of the Accounts Office for the preparation of labour abstract 
through Costing Package. While forwarding these documents, the 
Labour Section also intimates control totals of each kind of 
document pertaining to each section. The Labour Abstract is 
prepared section-wise showing each work order and warrant the 
amount of labour booked. A top sheet is also prepared for each 
section showing the total charges booked against each work order 
series (01, 02, 70, 90, etc. series) and also the grand total for the 
section. 

 

(AUTHORITY: PARA-229 OF OM VI VOL. I) 
 

Ques. 8. (a) Describe the items of expenditure of a shop in respect of 
Variable Overhead (VOH).          (4 marks) 
  

Ans. 8. (a) The variable overhead expenses of any shop comprise of items of 
expenditure which relate to· 
‐ repairs, maintenance, running of machinery   
‐ general shop labour  
‐ various allowances and incentives paid to industrial employees 

for supply and maintenance of service such as power, steam, gas 
etc. 



 
 

‐ pay and allowances of personnel deployed for generation, 
distribution, maintenance, repair etc.  of utilities (Electricity, 
Water, steam and gas) for the part of utilities cost which cannot 
be charged direct 

‐ due to general nature of their usage.  
All such expenses are booked against ‘02’ series of work order. 

 

(AUTHORITY: PARA-529 OF OM VI VOL. I) 
 

Ques. 8. (b) Name two type of block registers and state the information 
shown therein?   

(6 marks) 
 

Ans. 8. (b) The accounts of Capital Assets in the factories are maintained in two 
Block Registers on IAF (Fac) 77 by Accounts Office. One for Building 
items and the other for Machinery items. While the Block Register 
for Machineries will show only the Book Value of the Machinery, a 
complete record of accounts of the Building items of the factory will 
be maintained showing the depreciated value of the Buildings at the 
year-end. Block Register for Machineries will continue to show only 
the Book Value as it should remain in perpetuity whereas Block 
Register for Building and other items etc. will show: - 

(i) The original purchase value 
(ii) First year’s depreciation charges 
(iii) Opening balance of the book value of Capital Assets other 
than Plant & Machineries (depreciated book value in the case of 
depreciable items) 
(iv) Additions during the year. 
(v) Reduction during the year (including the annual depreciation) 
and 
(vi) The closing depreciated book value at the end of the year. 

 
(AUTHORITY: PARA-754 (I) TO (VI) OF OM VI VOL. II) 
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